PROCEDURES CHECK LIST FOR RESIDENTIAL NEW

CONSTRUCTION AND ADDITIONS.

Existing structures to be demolished require additional permitting.

In order to provide an orderly process for construction, the following information and/or documentation is required: smaller/ simpler jobs usually require less documentation. Please check with a Building Inspector.

Building Permit fee for Residential construction is $12 per thousand based on the current R.S. Means construction cost estimates.

 FORMCHECKBOX 
 
Two (2) copies of Registered Land Surveyor stamped plot plans showing conformance with zoning. Unusual cases (Zoning Board of Appeals, Old Lots etc.) may require additional first steps.

 FORMCHECKBOX 

Three (3) copies of building plans, submitted to Fire Department for initial review.

 FORMCHECKBOX 

Two (2) copies of Fire Department stamped plans and completed permit application form submitted to Building Department. Application form MUST be on card stock. Homeowner’s signature is always required. Architect/Engineer signature where required. 
 FORMCHECKBOX 

Copies of Construction Supervisors License, H.I.C. Registration and evidence of Workers Compensation Insurance.

 FORMCHECKBOX 

Documentation and signoffs by C.P.W. AND Engineering Departments. (Items may include – curb cut permits, utility placement, drainage calculations, I and I fees, driveways, parking, ect.) Check with these Departments

 FORMCHECKBOX 

Conservation Department review and signoff if within 100 ft. of wetlands, 200 ft. of rivers and streams.

 FORMCHECKBOX 

Appendix AA: Stretch Energy Code – The Stretch Energy Code is the International Energy Conservation Code (IECC) 2009 with the Massachusetts Amendments (780 CMR 115.AA). 
 FORMCHECKBOX 
 
Notification to immediate abutters by Certified Mail. Copy of notification to accompany application. (780 CMR 3310.1) Return Receipt NOT REQUIRED.
 FORMCHECKBOX 

Certification of foundation placement by Registered Land Surveyor prior to framing. Foundation must also be braced or deck installed prior to backfilling and framing.
 FORMCHECKBOX 

Required inspections and Inspectors signature on permit card during and upon completion of project.

 FORMCHECKBOX 

Two Copies of final As Built certification by Registered Land Surveyor.  

File 81X plan to eliminate lot lines if required.
 FORMCHECKBOX 

Certificate of Occupancy issued upon completion.
