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The City of Waltham 
 

 
 
 

Invites 
Interested Parties 

 To propose the best offer and or bid 
 For the service or product herewith described: 

 
 
ARCHAEOLOGICAL SURVEY SERVICES OF “A SMALL AREA 
…ENCLOSED BY A DECORATIVE WROUGHT IRON FENCE” TO 
DETERMINE IF AN UNMARKED CEMETERY IS PRESENT 

IN 
THE VICINITY OF THE WEST BUILDING 

AT 
FERNALD SCHOOL, 200 TRAPELO ROAD, WALTHAM, 

MASSACHUSETTS  
 
 
 

The bid opening will be held: 10:00 AM Friday, March 3, 2017, 

 
A pre-bid conference will be held: 10:00 AM on Thursday Feb. 23, 2017 

(Meet at Trapelo Road entrance of Fernald School) 
 
Last day for written questions: 12 Noon   Friday Feb. 24, 2017             

(Via e-mail only to jpedulla@city.waltham.ma.us) 
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CITY OF WALTHAM 
REQUEST FOR PROFESSIONAL SERVICES 

 
ARCHAEOLOGICAL SURVEY SERVICES OF “A SMALL AREA 
…ENCLOSED BY A DECORATIVE WROUGHT IRON FENCE” TO 
DETERMINE IF AN UNMARKED CEMETERY IS PRESENT 

IN 
THE VICINITY OF THE WEST BUILDING 

AT 
FERNALD SCHOOL, 200 TRAPELO ROAD, WALTHAM, 

MASSACHUSETTS  
 

The City of Waltham requests Archaeological Survey Services Proposals from 
experienced and qualified individuals/firms to perform an archaeological survey of “a 
small area….enclosed by a decorative wrought iron fence” to determine if an unmarked 
cemetery is present in the vicinity of the West Building at Fernald School, 200 Trapelo 
Road, Waltham, Massachusetts.  
  
Proposals will be received at the Office of the Purchasing Agent, 610 Main Street, 
Waltham, MA 02452, until 10:00 AM, March 3, 2017. 
 
A Site Visit and Briefing Session will be held 10:00 AM February 23, 2017. Meet at the 
Trapelo Road entrance of Fernald School, 200 Trapelo Road, Waltham, MA.  
 
Three (3) copies of the Survey Services Proposals shall be submitted in sealed 
envelopes with Proposer’s Name and clearly labelled “Archaeological Survey Services 
Proposals at Fernald.” 
 
The Proposals will be evaluated based upon price and qualifications of the 
Respondents. A draft contract is attached.  
 
All designs must meet the requirements of the Massachusetts Historical Commission 
letter dated November 4, 2016 (Exhibit 1 attached hereto and incorporated herein by 
reference), and Memorandum of Agreement dated December 18, 2014 (Exhibit 2 
attached hereto and incorporated herein by reference). The Proposer must work 
closely with City departments including the City’s Purchasing Agent, Planning, and 
Building Maintenance Departments. 
 
A State Archeologist’s field investigation permit (950 CMR 70) will be required for any 
archaeological survey to ensure that the survey and reporting will meet professional 
archaeological standards.  
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All proposals must comply with Chapter 30B of Massachusetts General Laws.   All 
proposals are subject to funding.  The City reserves the right to accept or reject any or 
all proposals and to make awards as it determines to be in the best interest of the City. 
 
Any questions pertaining to this Request for Proposal are to be directed to Joseph 
Pedulla, MCPPO, CPM, Purchasing Agent, City of Waltham, City Hall, 610 Main 
Street., Waltham, Massachusetts  02452, Telephone 781-314-3244, Email:  
jpedulla@city.waltham.ma.us. 
 

I. INTRODUCTION 
 

The City of Waltham is requesting professional services to conduct an archaeological 
survey of “a small area….enclosed by a decorative wrought iron fence” to 
determine if an unmarked cemetery is present in the vicinity of the West Building at 
Fernald School, 200 Trapelo Road, Waltham, Massachusetts as required by the 
Massachusetts Historical Commission letter dated November 4, 2016 (Exhibit 1) and 
Memorandum of Agreement dated December 18, 2014 (Exhibit 2).  
 
The West Building is located in the southern portion of the Fernald property as shown 
on Exhibit 3, attached hereto and incorporated herein by reference. 
 
The Massachusetts Historical Commission also references the National Register 
Nomination (Exhibit 4, attached hereto and incorporated herein by reference) and the 
Historic Resources Existing Conditions Memorandum compiled by Epislon Associates 
(Exhibit 5, attached hereto and incorporated herein by reference).  
 

II. SCOPE OF SERVICES: 
 
All proposals for archaeological services received by the City of Waltham shall include 
the following tasks as part of the Scope of Work: 
 
Task 1:  Survey, Mapping and Permitting 
 
The successful bidder will be responsible for filing for and complying with a State 
Archeologist’s field investigation permit (950 CMR 70) which is required for any 
archaeological survey to ensure that the survey and reporting will meet professional 
archaeological standards.  
 
The successful bidder will be responsible for a survey by a registered land surveyor 
for the area referenced “a small area….enclosed by a decorative wrought iron 
fence” in the vicinity of the West Building at Fernald School, 200 Trapelo Road, 
Waltham, Massachusetts.  
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Task 2:  Archaeological Survey 
 
The successful bidder will be required to perform an archaeological survey to 
determine if an unmarked cemetery is present in the vicinity of the West Building at 
Fernald School, 200 Trapelo Road, Waltham, Massachusetts. 
 
The successful bidder will be required to provide a report detailing its findings with 
sufficient detail. Said report will be in compliance with all Massachusetts regulations 
regarding archeological surveys, including but not limited to, 950 CMR 70. Said report 
will be forwarded to the Massachusetts Historical Commission. If any questions or 
requests for additional information are received from the Massachusetts Historical 
Commission, the successful bidder will be responsible for communicating with the 
Massachusetts Historical Commission and providing any additional information or data, 
it may require. 
  

III.    QUALIFICATIONS 
 
Qualified Professional Design Individual or Firm with experience with obtaining 
archaeological permits, conducting archaeological surveys and interacting with the 
Massachusetts Historical Commission and its requirements. 
 

IV. REQUIRED SUBMISSION 
 

1. Proposals must be submitted by 10:00 AM March 3, 2017.  The City will 
select a bidder within (30) days. 
 

2. Proposals shall be submitted to: Joseph Pedulla, Purchasing Agent, City of 
Waltham, City Hall, 610 Main St., Waltham, MA  02452. 

 
3. Proposals submitted should include the following information for final reviews: 

 
i. Scope of Services:  A brief summary of the work to be performed 

for each of the tasks identified in the scope of work. 
 

ii. Time Line for the Project:  The timeline must provide the estimated 
number of weeks that each task identified in the scope of work is 
expected to take.   

 
iii. Cost for Services:  Use the attached form to submit your costs by 

task and project total.  Any reimbursable expenses must be 
included in your task cost.  Reimbursable expenses will NOT be 
billed above and beyond each task cost. 

 
iv. Information on Project Manager, Team Members, and Firm: 

Proposals must include resumes of the project manager, and team 
members identifying each participant’s role and responsibilities to 
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the project with examples of relevant project experiences of the 
individuals and firm. 

 
4. Professional liability insurance in the amount of $1,000,000 worker’s comp and 

automobile insurance. 
 

5. Name, address and contact information of all MA governmental units to which 
the Proposer has provided similar services. 
 

6. The name, address, contact person’s name and telephone number of all private 
sector clients to which the proposer has provided similar services, and a brief 
synopsis of the services provided, including contract dates. 
 

7. Resumes of key personnel who will be interacting with the City, including a 
statement of professional experience, qualifications and education together with 
a report of specific experience related to the scope of services. 
 

8. A Plan of Services detailing specifically how the proposer will complete the 
scope of work. 
 

9. Completed Compliance section 
 

 
 

Questions regarding this Request for Professional Services should be directed to 
Joseph Pedulla, Purchasing Agent by e-mail only to Jpedulla@city.waltham.ma.us  

 
 

mailto:Jpedulla@city.waltham.ma.us
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Request for Professional Services 

Archaeological Survey Services of “a Small Area …Enclosed by a 
Decorative Wrought Iron Fence” to Determine if an Unmarked Cemetery is 
Present in the Vicinity of the West Building at Fernald School, 200 Trapelo 

Road, Waltham, Massachusetts 
 

COST EVALUATION FORM 
 

 
 Scope of Work   # of Hours  Task Cost 
 
 
 
Task 1 – Survey, Mapping   -----------------  ---------------- 
  and  

      Permitting  
 
 
Task 2 – Archaeological     
     Survey and Report  ----------------  ---------------- 
 Including Interaction with 
 Massachusetts Historical  
          Commission 
 
 
    Project Total:   ------------------ 
 
 
 
Prepared for the City of Waltham 
 
 
By: ---------------------------------------------------------------------  Date:  ------------------ 
 Company preparing the bid 
 
________________________________________________________________ 
 
 

My Company Acknowledges receipt of addenda #: ____, ____, ____, ____, ____, _____. 
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AGREEMENT 
 

CITY OF WALTHAM 
 
ARTICLE 1.  This agreement, made this _____ day of _____________, 2017by 
and between the CITY OF WALTHAM, party of the first part, hereinafter called the 
CITY, by its MAYOR, and 
 
 
 
Hereinafter called the CONTRACTOR. 
 
ARTICLE 2.   Witnesseth, that the parties to this agreement, each in 
consideration of the agreement on the part of the others herein contained, do hereby 
agree, the CITY OF WALTHAM for itself, and said contractor for his heirs, executors, 
administrators and assigns as follows: 
To furnish all equipment, machinery, tools and labor, to furnish and deliver all materials 
required to be furnished (except as otherwise specified) and deliver in and about the 
project and to do and perform all work in strict conformity with the provisions of this 
Contract and of the Notice to Bidders, Bid, Project Manual, and Drawings hereto 
annexed. The said Notice to Bidders, Bid, Project Manual, documents submitted in 
response to the bid and Drawings are hereby made a part of this contract as fully and 
to the same effect as if the same had been set forth at length and incorporated in the 
contracts. 
 
ARTICLE 3.   In consideration of the foregoing premises the CITY agrees to pay 
and the CONTRACTOR agrees to receive as full compensation for everything 
furnished and done by the CONTRACTOR under this contract, including all work 
required but not included in the items herein mentioned, and also for all loss or damage 
arising out of the nature of the work aforesaid, or form the action of the elements, or 
from any unforeseen obstruction or difficulty encountered in the prosecution of the 
work, and for all expenses incurred by or in consequence of the suspension or 
discontinuance of the work specified, and for well and faithfully completing the work, 
and the whole hereof, as herein provided, such prices as are set forth in the 
accompanying bid.  
This Agreement entered into as of the day and year first written above. 
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CITY OF WALTHAM, MASSACHUSETTS 
 
FOR THE CITY     FOR THE COMPANY 
 
 
_______________________________ _______________________________ 
Jeannette A. McCarthy, MAYOR,  CONTRACTOR (Signature),  
City of Waltham    Date: ___________________ 
Date: ______________    

_______________________________ 
Company 
 

________________________________
 Address 

________________________________ 
John B. Cervone, City Solicitor 
Date: ______________ 
APPROVED AS TO FORM ONLY 
 
 
  
________________________________ 
Joseph Pedulla, Purchasing Agent 
Date: ______________ 
 
 
 
________________________________ 
Paul Centofanti, Auditor 
Date: ______________ 
I CERTIFY THAT SUFFICIENT FUNDS  
ARE AVAILABLE FOR THIS CONTRACT 
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