
Get  Organized! 
Tips for Being 

More Productive 
 

 
 
 
 
 
 
 
 
 
 
Our presenter Stefan Kalt is a certified executive coach.     
 
 
 
                            
    

 

 

 

 

Have trouble keeping track 

of projects?  Find it difficult 

to prioritize tasks? 

Could you benefit from some 

productivity hacks? 
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